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Application 
Element 

Required Criteria Verification Reference 

Attachment A 
Organizational 
Chart  

• Clear line of authority from superintendent to the 
board 

 

 • Designation of distinct leadership positions 
(position titles, not names) 

 

Attachment B1 
Admission and 
Enrollment Policy 

• Board approved Admissions and Enrollment Policy  19 TAC §100.1211(c) 

 • Non-discrimination statement present  19 TAC §100.1207(d)(1) 

 • Clearly defined eligibility for admission  
 

• Discipline Policy Exemptions 
TEC §12.111(a)(5)(A)  
19 TAC §100.1207(d)(2) 

 • Clearly defined open enrollment period TEC §12.117(a)(1) 
 • Clearly defined lottery procedures  19 TAC §100.1207(a)(2) 
 • Clearly defined waitlist procedures  TEC §12.1173  
 • Reenrollment policy  
 • Exemption from lottery, if offered, for siblings, 

founders, and employees 19 TAC §100.1207(b) 

 • Application submitted outside open enrollment 
period   

 
• Provision for required documents  TEC §25.001 

TEC §12.104(b) 
 

• Enrollment verification procedures  TEC §25.001 
TEC §12.104(b)(3) 

 • Provisions for homeless students (McKinney-Vento 
Act)  

 
• Provision for military dependents  TEC §25.005 

TEC Title 4, Chapter 162 
 • Provisions for student name discrepancies  TEC §25.002(3)(b) 
 • Provisions for students with food allergies  TEC §38.0151 
Attachment B2A 
Admission 
Application 

• Admission Application [if different from the TEA 
Charter Student Application for Admission (CSAA)] 
that meets CSAA requirements 

 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=100&rl=1211
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=100&rl=1207
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.111
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=100&rl=1207
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.117
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=100&rl=1207
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.1173
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=100&rl=1207
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.104
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.104
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.005
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.162.htm
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.002
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.38.htm#38.0151
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Attachment B2B 
Enrollment 
Application 

• Enrollment Application is present   

 • Enrollment Application is separate from the 
admission application 

 

 • Enrollment Application is aligned with the 
admission and enrollment policy 

 

Attachment C 
Student Code of 
Conduct and 
Student 
Discipline Policies 
(if separate from 
Student Code of 
Conduct) 

• Student Code of Conduct is posted on charter 
website as a separate link or included in the 
student/parent handbook 

 

  
• Verify that provisions are present in the Student 

Code of Conduct or discipline policy for the 
following: 

o Discrimination, harassment, and retaliation 
o Bullying 
o Student alcohol and drug use 
o Tobacco use and possession 
o Prohibited organizations and hazing 
o Dress code 
o Appropriate use of school property 
o Personal electronic devices 
o Student rights and responsibilities 
o Grievance/complaint process 
o Discipline interrogations and searches 

• Student Code of Conduct also includes: 
o Standards for student behavior 
o Specified disciplinary infractions 
o Consequences for disciplinary infractions 
o Criteria for discretionary expulsion 
o Criteria for mandatory expulsion 
o Due process procedures for discretionary 

and mandatory expulsions  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
TEC §12.131(a) 
 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.131
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.12.htm#12.131
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Attachment D 
Safety and 
Security Policies 
and MEOP 
aligned to TEC 
§37.108 
 

• Multihazard Emergency Operations Plan (MEOP) is 
present 

 

Attachment E 
Fee Collection 
Policies and 
Procedures 
 

• Fee policy is present 
o Authorized fees align with TEC §11.158(A) 
o Unallowable fees align with TEC §11.158(B) 

 
TEC §11.158(a) 
TEC §11.158(b) 

Attachment F 
Verification of 
Charter School 
Information 
 

• Verification is signed and corrections are made, if 
necessary 

 

Attachment G1 – 
Special Education 
Assurances 

• Signature present 
• Special Education policies are attached 

 

Attachment G2 – 
Bilingual ESL 
Assurances 
 

• Signature present 
• Bilingual ESL policies are attached 

 

Attachment G3 – 
Section 504 
Assurances 
 

• Signature present 
• Section 504 policies are attached 

 

Attachment G4 – 
Dyslexia 
Assurances 
 

• Signature present 
• Dyslexia policies are attached 

 

Attachment H – 
Certificate of 
Acknowledgment 

• Name, title, signature, and date are present  

 

 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.11.htm#11.158
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.11.htm#11.158
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.11.htm#11.158
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Mercedes Coleman: E-L schools, KIPP, 
BASIS, SST and SST Discovery 
512-463-9407 
Mercedes.Coleman@tea.texas.gov 
 

Jeff Koch: A-D schools; Texas College 
Preparatory Academy, Premier High Schools, 
NYOS 
512-463-9060 
Jeffrey.Koch@tea.texas.gov 
 

Brittany Glenn: M-So schools, Harmony 
512-463-9787 
Brittany.Glenn@tea.texas.gov 
 

Laurie McIntyre: Sp-Z schools; Great Hearts 
Texas,  
International Leadership of Texas, Uplift 
Education 
512-463-9977 
Laurie.McIntyre@tea.texas.gov 
 

Bruce Marchand: Portfolio Manager 
512-936-2929 
Bruce.marchand@tea.texas.gov 

 
You can also email our renewal mailbox at 
charterrenewal@tea.Texas.gov 
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